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APPLICATION PROCEDURE TO OPERATE A

COMMERCIAL CANNABIS BUSINESS

IN BLYTHE

The app l i cati on proc ess to operate a Commercial Cannabis Business (“CCB”) i n Blythe will open on July 1, 2018.

Ap p li cati on s will be avail able at the Administration Office located in City Hall and on the City’s website:

www.cityofblythe.ca.gov. Please review Cannabis Ordinances No. 883-17 and 885-17 and all other

information on th e City of Blythe’s website. After review, should you have questions please contact Interim City

Manager Mallory Crecelius by email at msutterfield@cityofblythe.ca.gov or by calling (760)922-6161.  

Thi s document ou tlin es th e app l i cati on proc ess , requ i red mat eri al s, an d oth er i n formati on nec es sary to

op erat e a CCB i n Blythe. A p p l i c a t i o n s w i l l b e r e c e i v e d o n a n o n - g o i n g b a s i s . O n c e a n a p p l i c a t i o n i s s u b m i t t e d 

i t w i l l b e t r e a t e d a s t h e f i n a l p a c k a g e a n d n o a m e n d m e n t s o r c h a n g e s t o t h e a p p l i c a t i o n w i l l b e a l l o w e d . This

application process is adopted pursuant to Resolution No. 2017-033. 

BEFORE YOU APPLY:

 Revi ew th e i n formati on to l earn a bou t th e app l i cati on p roces s an d which d ocum en ts you wi ll n eed.
 Revi ew th e appli cati on  in its entirety to ensure that it is complete and accurate.
 Revi ew th e i n formati on regarding th e commercial cannabis business permit appli cati on on the

webpage: www.cityofblythe.ca.gov which i n cl u des th e fol l owin g i n formati on :
• Local regu l ati on s gov er n in g Blythe CCB’s:  B l y t h e   M u n ic ipal Code (“BMC”)

Chapters 5.12.40, and 5.12.200.
• Background authorization form and Live Scan
• Ad di ti on al appli cati on i nfor mati on : Ordinance No. 883-17 and 885-17.
• State l aws gov e rn i n g CCB’s : The Cali forn i a Dep artment of Ju sti ce Gu i deli n es for th e

Secu ri ty an d N on -Di ver si on of Ma ri ju an a Grown fo r M edi cal Use an d Se n ate Bill 420
(Medi cal Mari ju an a Prog ram Act).

 Medicinal and Adult-Use Cannabis Regulation and Safety Act (MAUCRSA)
 Title 5.10 of the Blythe Municipal Code
• Local Zoning Ordinance Section 17.63E of Chapter 17 of the Blythe Municipal Code
• Frequently Asked Questions

(1) Application Process: Eval uat ion a nd Ra nki ng : The s el ecti on pro cess shall con si st of th e f o ll owi n g
Four Phases:

Phase 1:  Pr el i min ary d e termi n ati on of el i gibili ty. $3,680
Phase  2:  In i ti al ran kin g. $1,208
Phase  3:  Second ran ki ng. $1,079, Plus $2,200 per owner secondary background fee
Phase 4: Interview Panel’s Final Recommendation to City Council. $1,523

For m o re in formati on , s ee Eval u ati on an d Sel ecti on Proc es s b el ow.

(2) Criminal History Check: As part of Phase 1 of th e Application Proc es s each principal/owner must
undergo a criminal background check demonstrating that they do not provide “good cause” for denial per
BMC Section 5.10.290 (m). The Live Scan Fee will be $101.26 and the background check fee shall be
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$2,200. The application for the Live Scan will be available on the City website or at the Administration
Office in City Hall. The Live Scan shall be completed by the Blythe Police Department. Please provide
proof of completing your background form and/or Live Scan form by providing proof of a receipt with
your application. This process will be required to meet the minimum threshold qualifications pursuant
to BMC Se cti on 5.10.290 (m). P ri n ci pal s wh o do not m e et c ri mi n al hi story el i gi bility re qu i rem en ts will be
di squ ali fi ed.

(3) Applicants will be required to obtain a “Zoning Verification Letter” from the Planner or designee in the
Planning Division in City Hall, located at 235 North Broadway to ensure that the location proposal the
applicant is applying for meets locational requirements prior to submitting their CCB application. Sites
with proposed zone changes to an allowed zone will be eligible for an approved zoning verification
letter. The review process typically takes approximately ten (10) working days and will cost $122.33 The
“Zoning Verification Letter” will need to be included with the application package. Please note the
issuance of a “Zoning Verification Letter” does not mean the written evidence of permission given by
the City of Blythe or any of its officials to operate a CCB, nor does it not mean “permit” within the
meaning of the Permit Streamlining Act, nor does it constitute an entitlement under the Zoning or
Building Code. A regulatory permit for regulating a CCB does not constitute a permit that runs with the
land on which the CCB is established. Request for Zoning Verification Letters require a written request
from the Planning Division and will not be completed over the counter since it may require additional
research and review.

(4) App lic ati on: Applicants must han d del iver two (2) comp l ete comprehensive and signed copies of the Blythe
Commercial Cannabis Business Form, and all attachments, if any, along with a flash drive which contains one
comprehensive and signed copy of the application in a pdf format, and paymen t of $3,680 for the i ni tial
appli cati on. Applications will be received on an on-going basis. Payment must be made by a certified check,
cashier’s check, cash or money order made payable to the City of Blythe. Please note Application Fees are non-
refundable.  A comp l ete app li cati on will con si st of th e fol l owi n g in formati on :

a. The Blythe Commercial Cannabis Business Form;

b. Background Authorization Form and Pro of of Li ve S can f or ea ch of th e Pri n cipal s ;

c. Zoning Verification Letter;
d. All the information about the CCB to be evaluated in Phase 1, Phase 2 and Phase 3 which is
described in the Application and Evaluation Process section below in this procedure. The
only information that can be submitted after the initial application is proof of property
ownership or lease agreement. However, any change in location will require a new “Zoning
Verification Letter” and must be submitted with the application package prior to your interview in
Phase 3 of the selection process. Please note that should you choose to submit a different location
prior to Phase 3 you can only do so if your initial proposed site was approved as part of your original
application package.;
e. Indemnification Agreement.

INCOMPLETE APPLICATIONS WILL NOT B E   C O N S I D E R E D .

( 4 ) Ame ndme nts to t he A ppl icat ion : Ap pl i cants will not be allowed to make am en dments to their
app li cati on o r t o s u p p l e m e n t t h e i r a p p l i c a t i o n , e x c e p t a s o t h e r w i s e s p e c i f i c a l l y p e r m i t t e d i n t h e s e 
p r o c e d u r e s o r a u t h o r i z e d i n w r i t i n g b y t h e C i t y . Du ri n g Phase 1, app li cants will be noti fi ed i f an y of th e 
Pri n ci pal s are i n eli gi bl e an d/ or i f th ei r appli cati on i s i n comp l ete and will not move forward in the
application process. However, in some cases the City may move forward in the application process to
other phases should it anticipate that the Live Scan or background check may be delayed to expedite
the application process in a timely manner. In this case Applicants wishing to move forward in the
process acknowledge by signing the application that they agree to these terms and should they be
disqualified because of a background or a Live Scan disqualification they will not be eligible for a refund
of any fees collected resulting from the modification of this procedure.

(5) Paym ent of App lic at i on F ees: The i n di vi du al desi gn ated as th e CCB c on tact on th e appli cati on
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will be noti fied by e-mai l as to whet h er th e app li cati on i s advanci n g to Phase 2 an d, sub sequ en tl y, to
Phase 3. A pa ymen t of $ 1 , 2 0 8 will be du e b ef or e Phase 2 an d a payment of $1,079 wi ll be du e b ef or e
Phase 3 including a secondary background fee of $2200 per owner. As part of Phase 4 all eligible
Applicants as determined by the Ordinance or by resolution will be presented to City Council and must
pay a fee of $1,523 to move forward for final consideration. Deadlines for th es e pa y ment s wi ll be
i n cl u ded i n th e e-mail noti fi cati on   t o   t h e   p r i m a r y   c o n t a c t   p e r s o n .

EVALUATION AND SEL ECTION PROCESS:

The evaluation and selection pr oc es s shal l con si st of th e f oll owi n g four phases:

 Phase 1 : D eter min at i on of El ig ibi lit y and A ppl icat ion
 Each P ri n ci pal mu st un derg o a cri mi n al hi story c h eck d em on strati n g co mp li an ce wi th th e el i gi bility requ i reme n ts

of BMC Se cti on 5.10.070 (d) and 5.10.290(m).
 Ap pli cati on s mu st be c o mp l ete to b e c on si der ed . A ppl ic at ions wil l b e cons i dered com plete onl y if the y inc lud e a ll

inf orm ation requ ired f or Phases 1, 2 and 3.
 Proposed location of business.
 Execute an agreement indemnifying the City from liability.

 Phase 2 : In iti al Ra nk ing (1,500 Points)
 Ap pli cati on s will be eval u ated bas ed on th e f ol l owi n g cri teri a:

 Prop os ed Locati on  of bu si n ess (300 Points)
 Bu si n ess Pl an (400 Points)
 Nei gh borh ood Comp ati bility Pl an (300 Points)
 Safety an d S ecu ri ty Pl an (300 Points)
 Labor and Employment Plan (200 Points)

 Those applicants who scored a minimum of 80% in Phase 2 will move on to Phase 3.

 Phase 3 : Second R an king (2,500 Points)
 All appl i cati on s who score at least 80% in Phase 2, will be interviewed and eval u ated by the Selection

Committee based on th e cri teri a li sted bel ow.
 Prior to the scheduling of the interviews in Phase 3 each of the applicants will be required to have their

proposed site inspected by the assigned City designee to ascertain current conditions of the facility. 
 Th e  second ranking will be scored based on the following cri teri a:

 Fi n al Locati on ( proof of own e rshi p or a signed and notarized statement from the Property
Owner (550 Points)

 Bu si n ess Pl an (350 Points)
 Comm u n i ty Ben efi ts (150 Points)
 En h an ced Pr odu ct Saf et y (150 Points)
 En vi ron ment al Ben efi ts (150 Points)
 Labo r & Emp l oym en t (150 Points)
 Local En t erp ri se (150 Points)
 Nei gh borh ood Comp ati bility Pl an (150 Points)
 Qu ali fi cati on s of P ri n ci pal s (450)
 Safety an d S ecu ri ty Pl an (250 Points)

 After all the applicants from Phase 3 scores have been tabulated they will be
combined with Phase 2 to establish a new ranking of the top applicants. The top
applicants for each category as determined by the procedures shall move onto Phase 4
of the selection process for further consideration.

 Phase 4 : City Manager’s Recommendations and City Council’s Final Approval

Phase 4 Steps to be followed:
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1. Selection Committee’s final review and evaluation.
2. City Manager presents final rankings and recommendation report to City Council.
3. City Council Approves Final recommendations.

After the completion of the application interviews in Phase 3 and prior to the Selection Committees final
review and evaluation, the City reserves the right to request and obtain additional information from any
candidate who submitted a proposal. Upon the completion of the final review process, the Selection
Committee will tabulate its final scores of the all applicants who were interviewed in Phase 3. The City
Manager will present to the City Council the final ranking along with his/her recommendation in which
the City Council may award up to the amount permitted by the Ordinance or Council Resolution pursuant
to BMC Section 5.10.80 The City Council reserves the right to award a lesser number of permits, or to
award no permits at all. Only those applicants on the final list will be eligible to be issued a permit from
the initial permit process. The top Applicants which are being recommended by the City Manager for
consideration to the City Council should be prepared to attend a City Council meeting in Blythe to provide
a public presentation before the Mayor and City Council introducing their team and providing an
overview of their proposal if requested by the City Manager.

 Please note that being awarded a CCB does not constitute a land use entitlement
and does not waive or remove the requirements of applying for and receiving permits for all
construction including electrical, plumbing, fire, planning permits or reviews, and any other
permits, licenses, or reviews as may be necessary by the relevant departments or
governmental entities in charge of said permits. Nor does it guarantee that the plans
submitted via the CCB application process meet the standards or requirements in Chapter
17.63 E or any other permit requirement from other city departments or agencies.

DESCRIPTION OF EVALUATION CRITERIA:

 Propo sed Loc atio n. Y ou r app l i cati on mu st i n cl u de th e addre ss and a detai l ed desc ri pti on of
th e pr opo sed l ocati on . (N ot e t h at pro of of own er shi p, o r a notarized l etter of the o wn e r’s
wi llin gn ess to l eas e wi ll not be gi ven any addi ti on al co n si derati on un til Phase 3). Thi s s ecti on
shoul d al so de sc ri be all s en si ti ve uses d e s c r i b e d w i t h i n s i x h u n d r e d ( 6 0 0 ) f e e t o f t h e p r o p o s e d 
l o c a t i o n f r o m t h e p r o p e r t y l i n e o f a K - 1 2 s c h o o l , c h i l d d a y c a r e c e n t e r , y o u t h c e n t e r , p a r k s , 
p l a c e s o f w o r s h i p a n d w i t h i n 1 0 0 0 f e e t o f a d u l t d a y c a r e c e n t e r s . The CCB mu st be i n the
appropriate zoning or have a proposed zone change and meet all the locational requirements as
described in BMC Chapter 17.63E and BMC 5.10.290 (o) and BMC 883-17

 Bus ine ss Pl an .  Wi th as mu ch d etail as pos si ble, th e Busi n ess Pl an sh ou l d descri be:
 Des cri pti on of day -to-da y op erati on s which meet industry best practices for the specific type of permit in which

they will be applying for in the City.
 How th e CCB wi ll con fo rm to l ocal and state l aw . S ee BMC Sections 5.10.200, a n d B M C Sections

5.10.290, Ordinance 883-17, an d th e Att orn ey Gen eral ’s Gu i delin es f or th e Secu ri ty an d N on -
Di ver si on of Ma ri ju an a Grown fo r M edi cal Use.

 Mechan i sms f or en su ri ng th at th e CCB will oper ate on a N ot -for-P rofi t basi s until the Medical Cannabis Regulation
and Safety Act is fully in effect or until the implementation of the Adult Use Marijuana Act (AUMA) or those
requirements stipulated by Chapter 5.10.

 How medi cal and retail can n abi s will be track ed and m on i tored to p r ev en t di versi on .
 A schedu l e f or begi n ni ng ope rati on , i n cludi n g a n arrati ve ou tli nin g any prop os ed

con st ru cti on and i mp rovement s and a ti meli n e for comp l eti on .

Th e Busi n ess Pl an sh ou ld i n cl u de :
 A budg et f o r c on stru ction , ope rati on , mai n ten an ce, comp en sati on of emp l oyees , equ i pment costs , u tili ty cost s,

and oth e r ope ration c osts . Th e bu dget m u st demonst rate su ffi ci en t capi tal i n pl ace to pay st artu p co sts an d at
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l east th ree mon th s of ope rati n g costs , as w ell as a de sc ri pti on of th e s ou r ces an d us es of fu n ds.
Proof of cap it al izati o n , i n th e fo rm of d ocum en tati on of ca sh o r oth e r l i qui d assets on han d,
L ett e rs of Cre di t or oth e r equ i val en t asset s.

 A pro fo rma f or at l eas t th re e y ear s of op erati on .

 Nei ghb orh ood Comp a tibi lity Pl an .  F or the prop os ed l ocati on , you r appli cati on sh ou l d address how
th e CCB, i n cl u din g i ts exte ri or a r e as an d su rr ou n di n g publi c areas , wi ll be man aged, t o av oi d
bec omi n g a n ui sance or ha vi n g i mp acts on i ts n ei gh bors an d th e surrounding community.
Fu rth e rmore, a si te pl an (accu rate , di mensi on ed and to-scale ) sh ou l d be i n cl u ded for each p ote n ti al
l ocati on .

 Safet y and Se cur ity P la n .  F or ea ch pr op os ed l ocati on , you r app l i cation sh ou l d i n cl u d e:
 A detail ed safety pl an . Thi s pl an sh ou ld desc ri be th e fi re p re ven ti on , s u ppres si on , HVAC and

al arm s yst em s th e faci lity will have i n pl ace. It shou ld i nclu de an as ses sme nt o f th e f ac ilit y’s f ir e
safety by a qualif ie d f ir e p rev enti on and supp re ssi on con sult a nt. An app rop ri ate pl an will have
con si dered all pos si bl e fi re, h az ardou s mat eri al , an d i n h al ati on i ssu es/th reat s an d wi ll have both
wri tten and ph ysi cal mechani sms i n pl ace to d eal wi th each speci fi c si tu ati on .

 A detail ed sec urit y p l a n . Thi s pl an shoul d i n clu de a d esc ri pti on and detail ed sch emati c o f th e ov e rall faci li ty
securi ty. It sho u l d h ave detail s on op er ati on al secu ri ty, i n cl u di n g bu t not li mi ted to gen eral s ec u r i ty poli ci es
for th e fa cili ty, emp l oyee sp eci fi c poli cies, trai n in g, sampl e wri tten pol i ci es, tran sa cti on al securi ty, vi si tor
s ecu ri ty, 3 rd pa rty c on tract or s ecuri ty, a n d deli very securi ty. In parti cul ar, appli cati on s shoul d add ress
i n gress and eg re ss acc ess , p eri mete r s e curi ty, pr odu ct secu ri ty (at all hours), i n tern al secu ri ty measu r es for
a cc ess (ar ea spe c i fi c), types of secu ri ty syst ems (al arms and cam er as), and securi ty per son n el to b e
e mp l oyed. The s ecu rity p la n sh a ll a lso i ncl ude a n as s essm ent of sit e secu r ity b y a qualif ie d secu rity
con sult ant.  S ecuri ty pl an s will n ot be made pu bli c.

 A floo r pl an showi n g exi sti n g con di ti on s. If ch an ges a re pr opo sed as part of th e proje ct, th en a pr opo s e d
fl o or pl an sh ou l d al so be su bmi tted. Th e fl oo r pl an (s) shoul d be accu rate, di mensi on ed and to-scale
(mi n imu m scal e of 1/ 4”).

 Commu nity B ene fits . The app l i cati on shoul d desc ri be ben efi ts th at th e CCB w ou l d provi de t o
th e l ocal co m mu ni ty, su ch as employment for residents of the City, c om mu ni ty con tri bu ti on s, or
economic incentives to the City. 

 Enhanced Pr oduct S a fety . The app li cati on shoul d stat e how th e CCB will en sure en h an ced
con sum er saf ety as requ i red by State or local law.

 Envir onme nta l Be nef i ts . The app l i cati on sh o u l d descri be any pr op os ed “g re en ” bu si n ess practi ces
r el ati n g to en e rgy an d cli mate, wat e r c on servati on , an d ma t eri al s an d waste management.
Labo r & Empl oyme nt . The app li cati on shoul d des cri be to what exten t th e CCB wi ll adh ere to hei gh ten ed
pay and ben efi ts stan dard s an d practi ces, i n cludi n g recogn iti on of th e col l ecti ve bargai ni ng ri gh ts of
emp l oy ee s.  Sp ec i fi c practi ces th at a re su bject to con si derati on i n cl u de th e f ol l owi n g:

 Provi di n g comp en sati on to and oppo rtu n i ti es for con ti n ui n g edu cati on an d trai ni n g of emp l oyees/sta ff (ap pl i cati on s
shoul d provi de pr oof of th e CCB p oli cy and regu l ati on s to employees);

 Provi di n g a “li vin g wage” to faci lity staff and em pl oyees .  Wage sc al e sh ou l d be
provi ded i n wri ti n g for a ll l evel s of emp l oymen t at th e faci li ty.  “Li vi n g Wage” shal l
mean 150% of th e mi n imu m wag e man dat ed b y Cal i forn i a or Fed eral law, wh i chever i s greate r.

 Loca l Ent erp ri se. Th e app li cati on shoul d stat e th e exten t t o whi ch th e CCB wi ll be a l ocall y
man aged en terp r i se whos e P ri n ci pal s resi de wi thi n Blythe and/or the County of Riverside.

 Qual if icat ion s o f P rin cipals . The app l i cati on shoul d i n cl u de i n formation c on cern i n g any speci al
bu si n ess or p ro f essi on al qu ali fi cati on s or l i cen ses of p ri n ci pal s th at wou l d add to th e n u mb er or qu al i ty
of s er vi ces th at th e CCB wou l d pro vi de, e spe ci all y i n areas r el ated to medi cal can n abi s, su ch as sci en ti fi c
or h eal th car e fi el ds.

 Air Quality Plan. Must demonstrate the air circulation does not impact the employees’ health and
welfare nor the surrounding businesses.
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The City’s Reservation of Right’s

The City reserves the right to reject any and/or all proposals, with or without any cause or reason. The

City may also, modify, postpone, or cancel the request for permit applications without liability,

obligation, or commitment to any party, firm, or organization. In addition, the City reserves the right to

request and obtain additional information from any candidate submitting a proposal. Late and

incomplete proposals WILL BE REJECTED. Furthermore, a proposal RISKS BEING REJECTED for any of the

following reasons:

1. Proposal considered not fully responsive to this request for a permit application.

2. Proposal contains excess or extraneous material not called for in the request for permit application.




